3aTBEpIKEHO

Haka3oM ['010BU npaBIiHHS
KC "Omaanicts"

Ne 8 Big 22 6epesns 2024p.

[TOJIOXKEHHA
PO 3aCTOCYBaHHSI €JIEKTPOHHOTO MiIMHUCY

1. 3arajbHi No/10KeHHS

1.1. TlomoxeHHsT TPO 3acCTOCYBAaHHS e€JNEKTpOHHOTrO mianucy (mami — I[lomoxenHs) €
BHYTPIIIHIM JTOKYMEHTOM KPEJUTHOI CITUIKU “OmapaHicts” (mami — KC), sxuii BH3HaAYae
OCHOBHI 3acajii 3aCTOCyBaHHs enekTpoHHoro mianucy y KC.

1.2. ITonoxeHHs po3pobIieHe BiAMOBIIHO JO BUMOT YHHHOTO 3aKOHO/IaBCTBA HA MiCTaBI:

[uBinpHOTO KOJEKCY YKpaiHu;

3akony Ykpainu “IIpo e1eKTpoHH1 JOKYMEHTH Ta eIeKTPOHHUNA JOKYMEHTO00Ir”;

3akony Ykpainu “IIpo enexTpoHH1 10BipUi MOCTYTH”’

[lonoxeHHs NpPO BHUKOPUCTAHHS  €JIEKTPOHHOTO MIANMUCY Ta EJIEKTPOHHOI NeyaTKH,
3aTBepakeHoro nocraHoBoro [Ipasninng Hanionanesnoro 6anky Ykpainu Big 20.12.2023 p. Ne 172;

IHIIMX HOPMAaTHUBHO-IIPABOBHUX AKTIiB, MPUUHATHX JUIsI BAKOHAHHS Ta BIAMOBIIHO /IO 3aKOHIB
Ykpainu.

1.3. KC y cBoiif IisbHOCTI MOKE CTBOPIOBATH SIK JJOKYMEHT Ha Mamepi Tak i eJeKTpOHHI
JIOKYMEHTH.

OpuriHanaoMm eJeKTPOHHOTO JOKYMEHTA BBAKAETHCS €NEKTPOHHUN MPUMIPHUK TOKYMEHTA 3
000B’S3KOBUMH PEKBI3UTAMH, Y TOMY YHCIl 3 €JIEKTPOHHHUM IIiAMUCOM aBTOpa abo MiAMHCOM,
OPUPIBHSHUM [0 BJIACHOPYYHOIO MIANMUCY BiANOBiAHO A0 3akoHy Ykpainu "IIpo enekTpoHHY
17IeHTU(]IKAIII0 Ta eeKTPOHHI JOBipYl mocayru".

V pasi HaJcUIaHHS €IeKTPOHHOTO JOKYMEHTa KUIBKOM ajapecaraMm abo ioro 30epiraHHsa Ha
KUTBKOX €JIEKTPOHHUX HOCIAX 1HGopMalli KOXHHUM 3 €NeKTPOHHHX MPHUMIPHUKIB BBaXKAE€ThCS
OpUTIHAJIOM €JIEKTPOHHOTO JJOKYMEHTA.

SK1110 aBTOPOM CTBOPIOIOTHCS 1IEHTUYHI 32 TOKYMEHTAPHOI 1H(POPMAIIIE€I0 Ta PEKBI3UTAMHU
€JIEKTPOHHHUI JIOKYMEHT Ta JOKYMEHT Ha Tmamepi, KOK€H 3 JIOKYMEHTIB € OpHUriHaJIOM 1 Mae
OJIHAaKOBY IOPUJIUYHY CHITY.

1.4. lns mianucanHs eNeKTpOHHUX T0KyMeHTIB Yy KC BUKOPUCTOBYIOThCS:

kBautipikoBanuit enextponHuil mianuc (Hanani - KEII);

KBaJTi(hiKOBaHA €JIEKTPOHHA M1€YaTKa .

1.5. lopsnox orpumanna KEII Ta kBaniikoBaHOi e1eKTPOHHOI EYaTKU BCTAHOBIIOETHCS
BianoBiaHO 10 Pernmamenty po6otu ta Bumor ALICK, y skomy orpumyeThest KEIL.

1.6. Tlopsimox i 1040 3MIMCHEHHS 3aXOJIB IMIAMHUCAHHS JOKYMEHTIB, sIKI BU3HAYECHO B
oMy [losio’keHHi, He € BUYEPITHUM Ta MOKE JI0JIATKOBO PErJIaMeHTYBATUCh 1HIIUMH BHYTPIIIHIMU
nokymentamu KC.

1.7. BignoBigaJbHICTh 3a OpraHi3allil0 3aCTOCYBaHHS €JIEKTPOHHOIO TIAMUCY Ta
enekTponHoi neyatku B KC nece 'onosa npasninnas KC.

2. [lopsiaok cTBOpPeHHH i 3aCBiTUeHHS eJ1eKTPOHHOI KOl 3 ManepoBoro J0KyMeHTa

2.1. EnexTpoHHa Komis 3 ManepoBOro JOKYMEHTY CTBOPIOETHCS LUIAXOM CKaHyBaHHs a0o
dotorpadyBaHHs BUKIIOYHO 3 OpPUTIHAITY MallepoOBOrO JOKYMEHTY.

Texct manepoBoro JOKyMEHTY HE IOBUHEH MICTUTH O3HAK BUIIPABJIEHb BiJl PyKH ab0 1HIIMX
(I3UYHHX TTOIIKO/KEHbB.

2.2. KC ne npuiimae B po0OOTy CKaH- Ta/ab0 (oTO- KOIii JOKYMEHTIB, 10 CTBOPEHI HE 3
OpUriHay (3a BUKJIIOUEHHSM KOIIi JOKYMEHTIB, 3aCBITYEHUX HOTapiajibHO), 13 IBHUMHU O3HAKaMU
MOLIKO/KEHHS JIOKYMEHTIB (MICTSTh 3aKpeclieHi CJ0Ba, MiTYUCTKHU, MPUIUCKHU, 3aJUTI CTOPIHKH,
3MIHH, BHECEHI B1J pyKH, a TAKOXK 1HII MEXaHIYH1 TOMUJIKH).



2.3. EnexTpoHHa Komis 3 MamepoBOro JOKyMeHTa 3acBiguyeTbcsi HakiagaHHsMm KEII
BIJIMOBIAHO IO BUMOT 3aKOHOIaBCTBA.

Enextponna xomiss 6e3 KEII mnpupiBHIOETBCS J0 HE3aCBIAYEHOI €JIEKTPOHHOI KoIii 3
OpUTIHATY MarepoBOTO JOKYMEHTY.

2.4. Iignucysay, skuii (axkrnyno 3xidicHuB HaknaganHa KEII Ha enekTpoHHy Komiio 3
ManepoBOro JOKYMEHTa, UM CaMUM 3acBiAUye, 0 BMICT €JIEKTPOHHOI KOmii BiANOBIIa€E
narnepoBomy J0KyMeHTy i1 3actocyBanHs KEII 3xiiicHeHo cBiomo.

3. Ilopsiaok cTBOPEHHA i 3aCBITYECHHS NANEPOBOI KOIIil €JIeKTPOHHOI0 I0KYMEHTA

3.1. Komiero nokymeHTa Ha marepi I €JIEeKTPOHHOTO JOKYMEHTa € Bi3yallbHE TOJIaHHS
€JIEKTPOHHOT'0 JJOKyMEHTA Ha Marepi, ke 3aCBiJUeHe B MOPSAJIKY, BCTAHOBIEHOMY 3aKOHO/IaBCTBOM.

3.2. 3a HeoOximHOCTI (opMyBaHHS TamnepoBoi KOMmii 3 €JIEeKTPOHHOTO JOKYMEHTa,
yrnoBHOBaXkeHUH npaniBHUK KC 3000B's3aHui nepeBIpUTH LUTICHICTh €IEKTPOHHOTO JJOKYMEHTY 3a
JornoMororo caity LleHTpaabHOTO 3aCcBiIUyBaILHOTO OpraHy ado0 1HIIIOTO OHJIAMH CEPBICY OHOTO 13
KBaJTI(IKOBAaHMX HAJABayiB EJIEKTPOHHUX JIOBIPUMX MOCIYr ab0 IHIIMX YCTaHOBJIEHUX
3aKOHOJaBCTBOM TEXHIYHUX CITOCOOIB.

3.3. V BuUmaaky BiJCYTHOCTI O3HaK MOPYIIEHHS IUIICHOCTI €NEKTPOHHOTO JIOKYMEHTY
yrnoBHOBaxkeHHH npaiiBHuk KC npoBoauTh foro qpyKyBaHHS.

3.4. Ha nmanepoBy KO0 €JIeKTPOHHOTO JOKYMEHTY HaHOCUThCSI HACTYIHa iH(opMmartis:

3TiHO 3 OPUTTHAIOM

0 JOKYMEHT € KOII€I 3 EJIEeKTPOHHOIO JIOKyMEHTa 1 L0 EJeKTPOHHUH JOKYMEHT
nignucanuii KEII, npi3Buiie, BiacHe iM’s miaANMMcaHTa

HallMEHYBaHHA MOCaaH (32 HAABHOCTI), OCOOMCTHI MiAMUC 0COOH, sIKa 3aCBildye KOMilo, ii
BJIaCHE 1M’s Ta TIPI3BHIIIE;

JaTa 3acBIAYEHHS KOMii.

3.5. IlanepoBa Korlisl €1eKTPOHHOTO JOKYMEHTY, SIKa CKJIaJa€eThCs 3 IBOX 1 OLIbIlIEe apKyIliB
NOBHMHHA OyTH MPOHYMEPOBAHA, MPOIINTA 13 3a3HAYEHHSAM KIJIBKOCTI apKyIIiB.

4. Ilopsinok BUsIBJICHHS Oy/Ab-SIKHX 3MiH B €JICKTPOHHOMY JOKYMEHTI, B €JICKTPOHHII KOMIii 3
NManepoBoOro 10KyMeHTa

4.1. TlepeBipka LLTICHOCTI €IEKTPOHHOTO JOKYMEHTY NPOBOAMUTHCS MUISIXOM MEpPEBIPKH
€JIEKTPOHHOT'O MiJANKUCY MiANUCYBayiB.

4.2. TlepeBipka MLIJTICHOCTi, JOCTOBIPHOCTI Ta aBTOPCTBA €JIEKTPOHHUX JOKYMEHTIB
sniicHioeThest KC 3a momomororo caity lleHTpalbHOTO 3acBiA4yBallbHOTO OpraHy abo IHIIOTO
OHJIAMH CepBiCy OAHOTO 13 KBalTi(piKOBAaHUX HAJABAYIB €NEKTPOHHMUX JOBIPYMX MOCIYT abo 1HIIUX
YCTaHOBJIEHUX 3aKOHOJ/IaBCTBOM TEXHIYHHUX CIOCOOIB.

4.3. BiamoBiganbHICTh 3a BHUSBICHHS OyJb-KUX 3MIH B E€JIEKTPOHHUX JOKyMEHTax
noknagaerbcst Ha npauiBHUKIB KC, ski y cBoill nisiupHOCTI Ta/abo mpolrecax CTBOPIOIOTH,
CYIIPOBOJUKYIOTh €NIEKTPOHHI JJOKYMEHTH.

S. Ilopsinok BusIBJICHHS Oy/Ab-IKMX 3MiH €JICKTPOHHOI'0 MIANMCY MiCJIsA MiAMUCAHHSA
€JIEKTPOHHOT'0 IOKYMEHTAa

5.1. TlepeBipka €IEKTPOHHOTO MIANMUCY HA TMPEAMET IMOLIKOKEHHS Ta ayTeHTH]iKaril
sniicHioeThest KC 3a momomororo caity LleHTpalbHOTO 3acBig4yBalbHOTO OpraHy abo IHIIOTO
OHJIAMH CepBiCy OAHOTO 13 KBalTi(piKOBAaHUX HAJABAYIB €NEKTPOHHMX JOBIPYMX MOCIYT abo 1HIIUX
YCTaHOBJIEHUX 3aKOHOJIaBCTBOM TEXHIYHHUX CIOCOOIB.

5.2. B pasi HeratuBHOro pe3yiabTaTy NepeBipKH Nojaibina o0poOka Ta 30epekeHHS
€JeKTpOHHOrO0 JokymMeHTa B KC nmpunuHseThes.

5.3. ¥V Bumaaxky KoMIIpoMmeTalii 0COOMCTOro Kiroda aBTOpa €JIEKTPOHHOIO JIOKYMEHTa BCi
€JIEKTPOHHI JTOKYMEHTH, mianucaHi 3 BukopuctanHsM takoro KEII micng wacy xommpomerarii
BBAXAIOTHCS HENNIHCHUMU.



6. ITopsinoKk BUKOPHCTAHHS €JIEKTPOHHOIO MiIMUCY Ta eJIeKTPOHHUX neyaTok KC

6.1. EnexktpoHHMii JOKyMEHT Mae Oyt oQOpMJIEHHM 3a 3arajJlbHUMU TpaBUIaMHU
JIOKYMEHTYBAaHHS 1 MaTU PEKBI3UTH, 110 BCTAHOBJIEHI JUISl aHAJOTIYHOTO JIOKyMEHTa Yy MamnepoBiit
bopmi.

6.2. Haxmamanusm KEII Ta/abo xBamipikoBaHOi €IEKTPOHHOI MEYaTKH  3aBEPUIYETHCS
CTBOPEHHSI €JIEKTPOHHOTO JIOKyMEHTA.

VY pa3i CTBOpEHHs €JIEKTPOHHOIO JOKYMEHTa 3 BHKOpHCTaHHAM Ounbil sk oaHoro KEIT
Ta/abo OLIbII SIK O/HIET KBaTi(iKOBAHOI €IIEKTPOHHOI MEYaTKM HOro CTBOPEHHS 3aBEpPUIYETHCS
HaknaganHsaM KEII aGo kBami¢ikoBaHOI €NEKTPOHHOI MHEYaTKH  OCTAHHIM MiJMUCYBaueM YH
CTBOpIOBaueM KBai(piKOBAaHOI €IEKTPOHHOI MEYAaTKH BIiJMOBIHO O TEXHOJOTI CTBOPEHHS TaKOIr0
€JIEKTPOHHOT'0 JTOKYMEHTA.

6.3. KEII mae Taky caMy IOpUIMYHY CUILY, SIK 1 BIACHOPYYHUH MIJIUC, Ta MA€E MPE3yMIILIIO
HOro BIAMOBIAHOCTI BIACHOPYYHOMY ITiJIIHCY.

6.4. [linnucysau, skuil Haknagae Ha enekTpoHHU nokymeHT KEII, mum camuM 3acBinuye,
10 03HAHOMUBCS 3 yCIM TEKCTOM JOKYMEHTA, ITOBHICTIO 3pO3yMiB HOT0 3MICT, HE Ma€ 3arepevyeHb
JI0 TEKCTY JAOKyMeHTa (200 Horo 3amepeueHHs] BHECEH] SIK OKpEMUIl peKBI3UT JOKYMEHTA) 1 CB1IOMO
3aCTOCOBYBaB CBill €NEKTPOHHUN MIANUC y KOHTEKCTI, MepeadaueHOMYy JOKYMEHTOM (IIiANuCasB,
3aTBEP/AMB, IOTOAMB, 3aBi3yBaB, 3aCB1TYMB, 03HAHOMUBCS).

6.5. IlinmucyBau 3000B’s3anmMid mix uyac ctBopeHHs KEII mepeBipuTH 4YMHHICTH CBOTO
KBaJTi(hikOBaHOTO cepTu(ikaTa BIAKPUTOrO KJIt0Ya MiANKUCYBaYa.

[TignucyBauy 3a0oponsierscst crBoptoBatu KEII, skmo kBamidikoBaHuit cepTudikaT
BIIKDUTOTO KJIOYa TIAMKCYBadya € HEYMHHUM abo onepkaTh 1HGOpMaIlilo Mpo HOro craryc
HEMOXIIUBO.

6.6. I1ix yac Bukopuctanus KEIT KC 3abe3neuye npuiiMaHHs, peecTpariio, MiATBEPIKEHHS
Opo OTPUMAHHS ENEeKTPOHHUX JOKyMeHTIB i3 crBopeHumu KEII 3 norpumanHsSM BUMOT
3aKOHOJIaBCTBA YKpaiHU y cepi eNeKTPOHHOTO JOKYMEHTOO00ITy.

6.7. KC y cBoiil IisIbHOCTI MOKE CTBOPIOBATH KBaNi(PiKOBaHYy €JIEKTPOHHY IE€YATKY.

KC nns 3acrocyBaHHs KBanipikOBaHOi €JIEKTPOHHOI IE€YaTKH OTPUMYE IMOCIYTH BiJl
KBaJi(iKOBAHOTO HaJaBauya EJIEKTPOHHUX [JOBIpUMX TOCIYr y BHUMAJIKaX, BHU3HAYEHUX
3aKOHOJABCTBOM Y KpaiHHU.

KC mae npaBo BUKOPUCTOBYBATHU O1IbIIIEe HIK OJTHY KBaJTi(hiKOBaHY €NEKTPOHHY IE€YaTKy.

6.8. KBamiikoBaHa enekTpoHHA TIe4aTKa CTBOPIOETHCS, SKIIO:

1) BiAMOBIAHO 1O 3aKOHOAABCTBAa YKpaiHM MOTPIOHO 3aCBIUUTH MIHCHICTH MiANHCY Ha
€JIEKTPOHHHX JIOKyMEHTAX;

2) BIANOBIIHO /0 3aKOHOJABCTBA YKpaiHM NPOCTABICHHS IE€YaTKM BUMAraeTbcs [Uis
3aCB1/TYEHHSI BIATIOBITHOCTI KON JOKYMEHTIB OpUT1HAJaM;

3) mnoTpiOHO MIATBEPAWTH TOBHOBAXXEHHS TMpEJICTaBHMKA IOPUIUYHOI ocoOu Ha
BUKOPHUCTAaHHS €JEKTPOHHOTO MIAMHCY y KOHTEKCTI, MepedadyeHoMYy JOKYMEHTOM (IiJMUCaHHS,
3aTBEPKECHHS, IOTO/KEHHS, BI3yBaHHsI, 3aCBITUEHHS, 03HAOMIICHHS).

6.9. KanidikoBaHa eJIeKTpOHHA Me4aTKa Ma€ MPEe3yMIILIII0 [[UTICHOCT] eJIEKTPOHHUX JIaHUX 1
JIOCTOBIPHOCTI MOXO/IKEHHS €IeKTPOHHUX JaHUX, 3 IKUMHU BOHA M1OB’sI3aHA.

6.10. CtBopeHHs KBasli(PiKOBAaHMX EJIEKTPOHHMX I€YaTOK JIsi €JIEKTPOHHUX JIOKYMEHTIB
31iicHIOTH npaniBHUKK KC, siKi MaloTh Ha 1€ TOBHOBAXKEHHSI.

[pauiBauku KC, sskuM HagaeTbes MpaBO CTBOPEHHS KBaTi(iKOBaHUX €IEKTPOHHUX EUaTOK
JUIS €JIEKTPOHHMX JIOKYMEHTIB, IPU3HaYatoThcst HakazoM [ onoBu npasiinasa KC.

6.11. CtBOproBay €JIEKTPOHHOI MeYaTKH 3000B’S3aHUMN MiJl Yac CTBOPEHHs KBaji(hiKOBaHOT
€JIEKTPOHHOI TeYaTKH 3IHCHUTH MepeBIpKy YMHHOCTI KBaJIi(ikoBaHOTO cepTu(ikaTa eIeKTPOHHOI
MICYaTKH.

CrtBoproBauy  eNEKTPOHHOI Te4yaTKH 3a00pOHSETbCS  CTBOPIOBATH  KBalli(hiKOBaHY
€JIEKTPOHHY IeYaTKy, SKII0 KBaji(iKOBaHUN cepTH(IKAT €IEKTPOHHOI NeYaTKU € HEUHHHUM abo
oJiepkat iHGOpMaIlio PO HOro CTaTyC HEMOKIIUBO.



7. Ilopsinok BUsSIBJICHHS Oy/Ab-SIKMX 3MiH B €JICKTPOHHOMY JOKYMEHTI, B €JICKTPOHHII KOMIi 3
NANepoBOro J0KYMEHTA MiCJIs BUKOPUCTAHHSA €J1eKTPOHHOI e4YaTKH

7.1. TlepeBipka LUTICHOCTI €JIEKTPOHHOTO JOKYMEHTY IpPOBOJUTHCS IUISIXOM IEpEBIpKU
€JIEKTPOHHOT'O MIJNKUCY MIANMUCYBAYiB Ta €JIEKTPOHHOI MEYaTKH.

7.2. TlepeBipka ULUTICHOCTI, JOCTOBIPHOCTI Ta aBTOPCTBA EJIEKTPOHHMX JOKYMEHTIB
sniicHioeThest KC 3a momomororo caity LleHTpalbHOTO 3acBig4yBalbHOTO OpraHy abo IHIIOTO
OHJIAMH cepBiCy OJHOTO 13 KBali(piKOBAaHUX HAJABAYIB €NEKTPOHHMX JOBIPYMX MOCIYT abo 1HIIUX
YCTaHOBJIEHMX 3aKOHOJIaBCTBOM TEXHIYHHUX CIOCOOIB.

7.3. BianoBimanbHICTE 3a BUSBJICHHSA OyIb-SIKUX 3MIH B €JIEKTPOHHUX JOKyMEHTax
noknagaerbcst Ha mpauiBHUKIB KC, ski y cBOiM [AisIbHOCTI Ta/ab0 mpolecax CTBOPIOIOTH,
CYIIPOBOJUKYIOTh €NIEKTPOHHI JJOKYMEHTH.

8. Ilopsinok BusiBJICHHS OYAb-SIKHX 3MIH €JIeKTPOHHOI NeYaTKH MicJisl Il BUKOPHCTAHHSA 1JIs1
3aCBiTUYEHHS eJIEKTPOHHOI0 JOKYMEHTA, eJIeKTPOHHOI KOIIii 3 ManepoBoro 10KyMeHTa

8.1. IlepeBipka eNEKTPOHHOI MEYaTKU Ha TMpPEeIMET IOIIKOIKEHHs Ta ayTeHTUdiKarii
sniicHioeThest KC 3a momomororo caity LleHTpalbHOTO 3acBiA4yBallbHOTO OpraHy abo IHIIOTO
OHJIAMH cepBiCy OAHOTO 13 KBali(piKOBAaHUX HAJABAYIB €NEKTPOHHMX JOBIPYMX MOCIYT abo 1HIIUX
YCTaHOBJIEHMX 3aKOHOJ/IaBCTBOM TEXHIYHHUX CIOCOOIB.

8.2. B pasi HeratuBHOro pe3yiabTaTy NepeBipKH Nojaibina 00poOKka Ta 30epekeHHS
€JeKTpOHHOrO0 JokymMeHTa B KC nmpunuHseThes.

9. lIpukiHueBi NOJI0KEeHHS

9.1. L1e ITonoxeHHst HabyBa€e YUHHOCTI 3 THS oro 3aTBepaxkeHHs ['onoBoro mpasninas KC.

9.2. KC 3abesneuye Oe3nmepenkogHUi TOCTYI KIIIE€HTIB/TIOTEHIIMHUX KJIIEHTIB 0 IHOTO
[TonoxeHHs MIIIXOM po3MillleHHs Horo Ha odiuiiiHomy caiiti KC.

9.3. V Bumanky HEBIAMOBITHOCTI Oyab-sIKOT YacTUHU IHOTO [lOJIOKEHHS 3aKOHOIAaBCTBY
VYkpaiHu, B TOMy YHCII Y 3B’SI3Ky 3 IPUHHATTAM HOBUX 3aKOHOJIaBYMX aKTiB, 00 BHECEHHSM 3MiH
no 4yuHHMX, 1e [lomoxeHHs Oyne AisITH JUIlIe B YAacTHHI, SIKa HE CYNEPEYUTh 3aKOHOJABCTBY
VYkpainu, 10 BHECEHHS BIIMOBITHUX 3MiH /10 11bOT0 [lookeHHs.

9.4. VYci nuraHHa, He BperynboBaHi UM [loJOXKeHHSM, pPETyNIOITHCS UYUHHUM
3aKOHOJAaBCTBOM YKpaiHH Ta IHIIUMH BHYTpilIHIMU 1oKyMeHTamu KC.

9.5. Le IlonoxenHs mnepernsgaerbcs y Mipy HeoOXigHOCTi. BinmoBiganpHICTh 3a
akTyamizamito uporo [lonoxxenus noxnangaerscs Ha ['onoBy npasiinag KC.



